DenepajbHas CJIy:k0a Mo HaA30py B chepe 00pa3oBaHUA U HAYKH

IIpaBuJia 3anoJIHeHUs 0JIAHKOB
UTOroBoro COUMHeHus! (M3J105KeHUS)

MockBa



IIpaBuia 3ano/iHeHusi 0J1aHKa perucTpauuu U 0JAHKOB 3alIMCH YYACTHUKOB
UTOTr0BOr0 COYMHEHHUSA

Hacrosimue npasuiia npeaHa3HayeHbl AJ1 Y4aCTHUKOB UTOTOBOTO COYMHEHUS
(U3710XeHusA), a TaKXkKe JJIs OpraHu3aTopoB B MeECTaX MPOBEACHUS COYMHEHUS
(M3710%EeHNUsA), OCYIIECTBISIONIMX HHCTPYKTAaXX YYAaCTHUKOB B JI€Hb MPOBEJCHUSA
COUYMHEHUS (M3TI0KECHHUS).

1. O0mas yacTp

YYacTHUKM BBIMONHSIOT COYMHEHUE (M3JI0KEHHE) Ha YepHO-OenbIX OllaHKax
peructpanuu u 6yanke 3anucu popmara A4.

[Ipu 3anonHeHuH OJIAHKOB PETUCTPALlMM U 3alMCH HEOOXOAMMO TOYHO
coONI0IaTh HACTOSLIME MpaBUiia, TaK Kak HMHQpoOpMalus, BHECEHHas B OJaHKH,
CKaHupyeTcsi W oOpabarbiBaeTcs C HCIOJIb30BAaHUEM  CIELUATU3UPOBAHHBIX
anmnapaTHO-IPOrpPaMMHBIX CPEJICTB.

2. OcHOBHbIE NPaBUJIA 3aMOJHEHUS OJAHKOB HTOrOBOI0 COYHMHEHUSA
(M3J102K€eHUA)

Bce Omanku counmHeHus (M3NOKEHHs) 3aloNHSAIOTCS SPKUMHU UYEpPHBIMU
yepHuiaaMu. JlomycKaeTcs HCIOJIb30BAHUE TEJIEBOM WM KalWUIAPHOU pyuek. B
cillydae OTCYTCTBHSI Yy YYacCTHMKA YyKa3aHHBIX PY4Y€K U HCIOJIb30BAHMS, BOIPEKU
HACTOSIIIMM TpaBWJIaM, IIAPUKOBOM PYYKH, KOHTYp Ka)KJOr0 CHUMBOJIA [pHU
3aMOJHEHUM HEOOXOJMMO aKKypaTHO 00BOAMTH 2-3 pa3a, 4YTOObl HCKIIIOUHTH
«IpoOIECKI» 1O JIMHUK CUMBOJIOB.

YyacTHUK JOJKEH U300pakaTh Kaxayro mudpy u OykBy BO Bcex
3aMoJHSAEMbIX TMOJSX OJaHKa perucTpalMd M BEpXHEW vacTu OJlaHKa 3amucH,
THIATEJIbHO KOMUpPys oOpasell ee HamucaHus U3 CTPOKU ¢ o0pasliaMu HalmHMCAHMS
CUMBOJIOB, PACIOJIOKEHHON B BepxHeW dyacTu OnaHka peructpauuu. HeOpexHoe
HAllMCaHWE CUMBOJIOB MOXXET MPUBECTH K TOMY, YTO IMPU aBTOMATHU3UPOBAHHOU
00paboTKe CUMBOJI MOXKET OBITh PaCIiO3HAH HEMPABUJIBHO.

Kaxxnoe none B OnaHkax 3amlofiHSAETCS, HAUYWHAs C MEPBOW MO3UIMHU (B TOM
YuClIe U MOJIS JIJIsl 3aHECeHUs (paMUINKM, MMEHHM U OTYECTBA YYaCTHHUKA).

Ecnu yyacTHUK He MMeeT MHGpOpMALMM Uil 3alOJHEHHs TOJIs, OH JOJKEH
OCTaBHUTbh €0 MYCThIM (HE JIeJaTh IPOYEPKOB).

Kareropuuecku 3anpemaercs:

- Jenatb B TNOJAX OJAHKOB, BHE ToJied OJIAHKOB WM B MOJX,
3aMOJHEHHBIX THUMOrPAQCKUM CHOCOOOM, Kakue-1ubo 3amucu |
MTOMETKH, HE OTHOCSILIUECS K COAEPKaHUIO T0JIeH OJIaHKOB;

— HCHOJB30BaTh JJIs 3alOJIHEHHUsS OJIAHKOB I[BETHBIE PYYKH BMECTO
YepHOHM, KapaHjaam (Jaxe /i1 YEepHOBBIX 3amuceid Ha OJlaHKax),
CpelcTBa JJisi MCHpABICHUS BHECEHHOM B OsaHku uWHGOpMAIIU
(«3amasky» u 1p.).

3. 3anosHeHHe 0JIAHKA PerucTPalMU
bilank peructpanyu COCTOUT U3 TPEX 4YacTEl — BEPXHEU, CPEIHEN U HUKHEU

(puc. 1).
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BanofHATE MENEBCA WAK KANWANARHOR pyuxoR YEPHBIMW Yepiunami SAMMABHBIMIK NMEYATHBIMA EYKBAMK no cnagyiowsm obpasuam:
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[ 3anonHuTe pervcTpaunoHHyio YacTs BITAHKA PETMCTPALIAN v BNAHKA SAMACI.

& [Nocne zaeepwesA paboTel ENUCATE B none Konwdecteo Gnaqkos Ha bITAHKE PETUCTPALIMK 1o konwsecTRo
BIMTAHKOR 3ANWCH, kotopoe Bul ucnoneaoeani,

 COMMHEHNE (W3N0KEHNE) NAWNTE AKKYPATHO W paabop4neo, cobniogan paameTsy cTpaduue BNAHKA SAMNNWCA,
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Puc. 1. bnank perucrparnuu



B BepxHeil yacTu 651aHKa perucTpamuu (puc. 2) pacrooKeHbI:

— BEPTUKAIBHBIN U TOPU3OHTAIBHBIA IITPUXKO/IBI;

— TIOJIsT ISl PYKOIIMCHOTO 3aHECEHUsT HH(POpMAITNH;

— CTpOKa ¢ 00pa3liaMu HamMcaHusi CHMBOJIOB;

— [Tone «xox paboTh» GopMHUpYyeTCs aBTOMATH3WPOBAHHO MPHU IEYATH

0JIaHKOB.
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BNOAHATS FEREBEA WA HANMANABHERA Py xad YEPHEIMM usphwnzms SATTIABHEIMN MEYATHEIMH EYKBAMM na cnsgyioums obpaiuas:
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Puc. 2. BepxHsiss 4actp 0JaHKa perucTparuu

[To yka3aHHWIO YJIEHOM KOMHUCCHUW KaOMHETE YYaCTHHUKOM 3aIlOJIHSIOTCS BCE
MoJIsl BEpXHeH yacTu OJ1aHKa peructpamnuu (cMm. taom. 1).

HOJ'IH, 3aMMO0IHAECMbIC YTAaCTHUKOM I10

YkazaHus no 3anoJiHeHH IO
YKa3aHUI0 OpraHusatopa B KaOuHeTe

Kon cyonekta Poccuiickoii denepariiy B COOTBETCTBHU C KOJTUPOBKON

Kon pernona .
(denepanbHOro crpaBoYHUKa CyObekTOB Poccuiickoit deneparmu

Kon oOpa3oBarenbHO# opranu3anum, B KOTOPOi 00y4aeTcst y4acTHUK, B
Kon oOpa3oBarenbHOM opraHu3anum COOTBETCTBHH C KOIUPOBKOH, NPUHATON B cyObekTe Poccuiickoit
deneparuun

Nudopmanus o kiacce, B KOTOpOM 00ydaeTcsi BBIMYCKHHK (TIOCTYIAIOIIIM

Kunacc: nomep, OykBa
P, OYK HE 3aI0JTHACTCS)

Kon oOpa3oBarenbHOM opraHu3anum, B KOTOPOH yIaCTHHUK IHIIET

Mecro npoBeaeHus
COUYHMHEHHUE (M3JI0KECHHUE)

Howmep xabunera Homep xabuHera, B KOTOPOM MPOXOIAUT COUMHEHHUE (H3JI0KCHUE)
Jlata npoBeneHus JlaTa nmpoBeneHus] COUMHEHUS (M3JI0KCHIS)

Kon Buma pa®otsr 20 — counHeHnue, 21 — u3noxxeHue

HaumenoBanue Buma paboThI YkasbIBaeTcs BUI PabOTHI

Howmep Tembi Yka3bIBaeTCsA B COOTBETCTBUU C BEIOPAHHOW TEMOMA

KomuuecTBo 61aHKOB KonugecTBo MCHONMB30BaHHBIX B padoTe OJTaHKOB 3aITUCH

Tabnuna 1. YkazaHue 1o 3aroTHeH 0 Toieil BepxHel yacTu OJiaHKa perncTpanum




B cpenneii yactu OnaHka peructpauuu (puc. 3) pacmloOKEHbl MO s
3aMKCH CBEICHUM 00 yJacCTHUKE.
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Puc. 3. CBenenust 00 yuacTHUKe

[Tons cpenaHeit yacTh OJlaHKa PETUCTPAMM  3alOJHSAIOTCS  yYaCTHUKOM
CaMOCTOSITENLHO (CcM. Tab1. 3).

IoJisi, caMoCTOSATETHLHO
Yxa3zaHus 10 320, THEHHIO
3anonHseMble yaacTHukom EI'D
Damumust
Vst BHocutcs nHbOpMAaIys U3 JOKYMEHTA, YIOCTOBEPSIONICTO JIMYHOCTD
y4acTHUKA, B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit denepanuun
OrtyecTBO
JlokyMeHT
B mosie 3anmceiBaroTes apadbckue mudpsl cepuu 6e3 mpoodenor. Hampumep:
Cepus
4600
Howmep 3anuceiBaroTCs apadbckue udpsl Homepa 6e3 nmpodenor. Hampumep: 918762
[on K nim M) CTaBUTCSI METKA B COOTBETCTBYIOIIEM I10JIE

Tabnuna 3. Ykazanus 1o 3arnoigHeHuto noneii «CeneHust 00 y4aCTHHKE

B cpenneli wactu OnaHKa perucTpaluyd Tak)Ke pacIojoKeHa KpaTkas
WHCTPYKIIMS IO 3aM0THEHUIO OJIAHKOB U TIOJIE IS MOJIMUCH YYaCTHHUKA.

Mo HanicarLL Co-aHEHER  [Manoxe-asa] cneqveT

€ 3anonyuTe peracTpaynorHye YacTe BITAHKA PETWCTRPALIAL w BNAHKA 3AMTAGIA,

E [Nocne zaeepwexna pafoTsl enucate &8 none Konwsecteo Bnadkor va BITAHKE PETMCTPALIMK To konwyecTeo
ENAHKOB 3ANWNCK, kotopos Bul vcnons3osani.

COMWHEHNE (M3N0MEHNE) NAWATE aKrypaTHO W pazbopyneo, cofnonas pasmeTky cTpaduusl BNAHKA 3ANNCIA,

. C nopAOKoM MpoBEdeHHR .
COYHHEHNA (HANOMEHNA) D3HAKOMITEH]-2).
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Puc. 4. KpaTkast HHCTPYKIIHS 10 3aMIOJTHEHUIO OJJAaHKOB

Huxusis yacTh ONlaHKa 3amOJIHSAETCS OTBETCTBEHHBIM 3a MEPEHOC Pe3yJIbTaTOB
MPOBEPKH pabOTHI.
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Puc. 5. O6nactp 1151 OLIEHKH padoTHI.

ITocne oxkOHYaHMS 3amOJIHEHHS OJIaHKA perucrpanv y4aCTHHK CTaBHT CBORO
IIOAIMMCH B CIICOMAJIBHO OTBCACHHOM IJIA OTOT'O ITOJIC.

4. 3anoHeHue 0JIaHKA 3aNHCH
B BepxHeit yactu 611anka 3anucu (puc. 6) pacroyOKEHBbI:
— BepTukanpHbIli U TOPU30HTAIBHBIA IITPUXKOBI;
— TOJIS AJI 3aTI0JTHEHUSI YYaCTHUKOM;
— mnoine «Jluct Ney 3amonHseTcs WIEHOM KOMHCCHUHM B Cilydae BbLAauu
YYaCTHUKY JOTIOJHUTENBHOTO OJIaHKA 3aIUCH;
— moje «KoA padoTe» (OpMHUPYETCS aBTOMATU3MPOBAHHO MpU TMEYaTH
0JIaHKOB.
Wudopmarust 1is 3anojiHeHUs TOJIeH O KOJAE PEruoHa, Koje M Ha3BaHUU
paboThl, a TakXkKe HOMEpe TeMbl JOJKHAa ObITh MNpoayOnupoBaHa ¢ OJaHKa
peructpanuu. ®HO yyacTHUKA 3aMOJIHIAETCS POMUCHIO.



VTorosoe codiHeHe (anoxeHwe)

DHaane Janueu

2 Kion pafion
Ko parmo=a Ko an Ebon. HawazHonzrKe fela pataru et i?
SN0 InuE T8
PHECTHIR OREf TERI

[epanimsTs aHEEHWA DOneR Ko perncsa”, Ko enna padors”, “Hawanosakie saaa padatel”, “Kon patore”, “Homap Tamel’
W0 w3 BIAHKA PEMACT PALIK.
[THWKTE BKKYPATHO W PEITOPHMBO, COONDNAA PAIMETRY CTPAHMLEL

= lRLN PR IN IS Beoe GmaMHry paccMampuaarmcd 8 KoMLnekme.

Mpd HEOOCTATHE MECTR ANA 32NWCH nonpocHTe DonanHeTensHsid Gnans 2annce,

Puc. 6. biauk 3anmcu



Jlnist ynoOGcTBa Bce cTpaHuULbl OJlaHKA 3allMCH MPOHYMEPOBAHBI U Pa3JIMHOBAHbI
MIYHKTUPHBIMH JINHUSIMHU.

bnank 3anucu He mmeeT 000pOTHOW cTOopoHBl. llpym Henocratke mecta ams
OTBETa YYaCTHUK MOXET 3alpoCUTh y YJeHAa KOMHUCCHUU e€lle OJIMUH ONaHK u
MIPOJIOJKUTH 3aIIUCH HA HEM.

B sTom citydae B nosie «JIuct Ney 4jieH KOMUCCUU BHOCUT NIOPSIAKOBBIA HOMEDP
JucTa paboThl ydyacTHUKA (MPpU 3TOM JTUcTOM Ne 1 siBisieTcst mepBblil OJaHK 3aucH).



